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Process for Confirming the Identity of all Learners  


Add Centre name takes the identity of learners and their progress through their chosen programme seriously. Therefore, in line with Active IQ requirements we are required to confirm the identity of all our learners.

Centre Notes: You should outline the processes and procedures you will have in place to confirm the unique identity of learners for learning and assessment. This will be unique and will depend on your delivery and assessment arrangements. Regardless of the approach chosen you should ensure that you have a robust system for ensuring that the identity of learners is confirmed for learning (i.e. presentation of photo identification at enrolment) and assessment (i.e. presentation of photo identification prior to each exam assessment and observed summative assessment).

You should then list the forms of unique photo identification that you would accept here, for example Passport, Driving License, Identity Card etc.

Identify the processes that you will have in place to comply with the General Data Protection Regulations (GDPR 2018) and relevant legislation and how the information will be tracked (for external quality assurance purposes), used and stored. 

Thank you for your contribution and commitment to making our procedure work.


Contact us

If you have any queries about the contents of this policy, please contact…. (Centre Notes- Indicate here the named staff member and their role of who should be contacted) on:
E: (Centre notes- add their contact details)
T: (Centre notes- add their contact details)
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