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Staff Induction and CPD Arrangements

Centre Notes: Here you should list your staff induction arrangements, ensuring that the arrangements are thorough and robust, whilst reflecting your centres training provision and delivery. You should also include the timeframe/s in place for completion of the induction training

The following are suggestions. 

Staff induction training will include the following elements:
· General training relating to the organisation, including values and philosophy as well as structure and history, and organisational policies and procedures- completed as part of the new employee’s first induction day with Add Centre name
· Mandatory training relating to health and safety and other essential or legal areas- completed as above
· Job training relating to the role that the new starter will be performing including Active IQ requirements, systems and processes and shadowing of peers- completed as part of the new employee’s induction over the first month of employment with Add Centre name
· Training evaluation entailing confirmation of new employee’s understanding, and feedback about the quality and response to the training with Add Centre name

Centre Notes: Here you should outline your centres arrangements in relation to CPD. Ensure this reflects your approach and levels of commitment to CPD.
We support our staff in maintaining and developing their skills and knowledge, so as to deliver the service expected by learners working towards Active IQ qualifications.

We respect that continuing personal or professional development (CPD) will reflect how Add Centre name staff wish to progress and develop their careers.
We encourage our staff to engage in appropriate CPD activities.
Add Centre name maintains up to date records of all staff members CPD activities and these will be available to Active IQ upon request.

Thank you for your contribution and commitment to making our policy work.

Contact us

If you have any queries about the contents of this policy, please contact…. (Centre Notes- Indicate here the named staff member and their role of who should be contacted) on:
E: (Centre notes- add their contact details)
T: (Centre notes- add their contact details)
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